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POLICY RESOLUTION 
PR-04-21 

of the Board of Library Trustees of the Glenside Public Library District adopted this 17th day of February, 2022; a resolution 
pertaining to COLLECTION DEVELOPMENT POLICY. 
NOW, THEREFORE, be it resolved that the purpose of the Collection Development Policy (Exhibit A) is to serve as a tool to 
develop and maintain the Library’s collection in a consistent and organized manner.   
This process aids in giving direction to allocation of funds for materials. The policy defines the kinds of materials 
available and assesses the strengths and weaknesses of the collection.  

Supersedes: PR-16-16, adopted 8-25-16 

APPROVED: 

February 17, 2022 
Date President 

Sam Lucente



PR-04-21 - Exhibit A  

Collection Development Policy 
Purpose of the Collection Development Policy 
The collection development policy is intended to provide guidance, within budgetary and space limitations, for the 
selection and evaluation of materials which anticipate and meet the needs and interests of the Glendale Heights & 
Glen Ellyn Countryside community. It directly relates to the Library’s mission statement, and defines the scope and 
standards of the various collections. 
As the community changes, the Library reassess and adapts its collections to reflect new ideas of interest and 
concern. The collection development policy is periodically evaluated and revised as necessary to provide guidance 
for implementing changes in the collection.  

Scope of the Collection 
The primary responsibility of the Glenside Public Library District is to provide materials that meet the informational, 
educational, recreational, and entertainment needs of the public, while reflecting the racial, ethic and cultural 
diversity of the community. The Library provides a general and balanced collection of reliable materials that 
embrace broad areas of interest and knowledge.  
The Library collects within the framework of selection criteria as stated in this policy, while maintaining the 
democratic principles expressed in the Library Bill of Rights (Appendix A), the Freedom to Read (Appendix B) and 
the Freedom the View Statements (Appendix C).  

Responsibility for Selection 
Ultimate authority and responsibility for the Library’s collection resides with the Library Director. Selection is 
delegated to professional collection development library staff.   

Material Selection 
All materials, whether purchased or donated, are considered in terms of the criteria listed below. An item need not 
meet all of these standards in order to be added to the collection. 

 Contribution to the diversity and scope of the collection
 Impact on the Library’s budget
 Physical space
 Contemporary significance
 Popular appeal
 Relevance to the needs and interests of the community
 Published evaluations or reviews
 Anticipated or existed patron demand
 Receipt or nomination of awards
 Literary merit
 Reputation or significance of author, performer or artist
 Accessibility of material

Formats 
The Library develops collections that include a comprehensive range of formats utilizing unique capabilities and 
advantages of alternative, new and emerging technologies in delivering information and expressing creativity and 
ideas. As new formats become available and proven viable, any work formerly collected in one format may be 
supplemented or replaced by a different format for the benefit of the patrons. 



Gifts and Donations 
The Library welcomes gifts and donations. The Library reserves the right to keep, discard, or make other appropriate 
disposal of any materials that are donated as determined by its mission and needs. 

Purchase Suggestions 
The Library strongly encourages input from the community concerning the collection. All suggestions for purchase 
are subject to the same selection criteria as other materials and are not automatically added to the collection. It is 
the Library’s intent that suggestions for purchase be used to help develop collections which serve the interests and 
needs of the community.  

Collection Maintenance 
In addition to acquiring new materials, it is crucial to remove from the existing collection those items no longer 
deemed useful or relevant. This policy provides authority for the systematic and regular evaluation of the existing 
collection. Collection development staff review the collection with the goal of maintaining the quality and vitality of 
library resources. The process of collection analysis incorporates the use of output measures, circulation reports, 
and other statistical information for continuous collection evaluation. All materials considered for removal follow the 
criteria listed below. 

 Obsolescence of information
 Physical condition
 Factually inaccurate
 Superseded by a new edition or a better source
 Insufficient use

Request for Reconsideration 
If a resident wishes for the library to reconsider material that is in the collection, the following steps will be taken: 

 The patron must complete and submit a “Library Materials Consideration Form” (Appendix D).
 Library staff review the item, the criteria used in selecting the item, its place in the collection, and reasons

for including the item in the collection.
 A written response from the Library Director is sent.
 Until such an examination has been made, and a decision reached, no removal or restriction takes place.
 Residents may appeal the Library Director’s decision by submitting a written request to the Board of

Trustees.

Appendix List 
A. Library Bill of Rights 
B. The Freedom to Read Statement 
C. Freedom to View Statement 
D. Library Materials Consideration Form 



Library Bill of RightsLibrary Bill of RightsLibrary Bill of RightsLibrary Bill of Rights    
The American Library Association affirms that all libraries are forums for 
information and ideas, and that the following basic policies should guide 

their services. 

I. Books and other library resources should be provided for the 
interest, information, and enlightenment of all people of the 
community the library serves.  Materials should not be 

excluded because of the origin, background, or views of 
those contributing to their creation. 

II. Libraries should provide materials and information
presenting all points of view on current and historical issues.

Materials should not be proscribed or removed because of
partisan or doctrinal disapproval.

III. Libraries should challenge censorship in the fulfillment of
their responsibility to provide information and

enlightenment.

IV. Libraries should cooperate with all persons and groups

concerned with resisting abridgment of free expression and
free access to ideas.

V. A person’s right to use a library should not be denied or 
abridged because of origin, age, background, or views. 

VI. Libraries which make exhibit spaces and meeting rooms
available to the public they serve should make such facilities

available on an equitable basis, regardless of the beliefs or
affiliations of individuals or groups requesting their use.

Adopted June 19, 1939. 

Amended October 14, 1944; June 18, 1948; February 2, 1961; June 27, 
1967; and January 23, 1980; 

inclusion of “age” reaffirmed January 23, 1996, by the ALA Council. 
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LIBRARY  MATERIALS RECONSIDERATION FORM  

This form is not confidential. 

Format: (  ) Book   ( )DVD    (  ) Other:

Author/Director/Artist:   Call # 

Title 

1. Did you read/watch/listen to the entire work? Yes(  )No(  ) If not, which parts did you?

2. What specifically do you find objectionable in this work? (Explain and cite pages or timestamps, attach
additional pages if necessary.)

3. What do you think could result from other people reading/watching/listening to this work?

Reconsideration initiated by 

(Please Print Name) 

Address Email

Signature Date 

Date Received by 

(Staff Member) 

Glenside Public Library District,  25 E Fullerton Ave,  Glendale Heights, IL. 60139

(Use other side for additional comments.) 

4. What would you like the library to do with the item?
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